PROFORMA
DATA COLLECTION FORM FOR ONLINE TELEPHONE DIRECTORY
	A. Profile of Ministry / Division / Department

	1.
	Name of Ministry /Division/ Department
	

	2.
	Postal Address
	

	3.
	Website URL
	

	4.
	Email Address
	

	5.
	PABX (Central Exchange) Number (s)
	

	6.
	Fax Number (s)
	



	B. LISTT OF DEPARTMENTS

	1.
	Division / Departments / Wings / Sections etc
	

	2.
	Attached Departments
	

	3.
	Autonomous Bodies
	

	4.
	Subsidiaries
	

	5.
	Project Offices
	

	6.
	Regional Offices
	

	7.
	Other Subordinate offices etc
	



	C. LIST OF PARLIAMENTARIANS / OFFICERS / OFFICIALS & THEIR CONTACT DETAILS

	1.
	Name
	

	2.
	Designation
	

	3.
	Basic Pay Scale (BPS) (Incase Government Employee)
	

	4.
	Name of Ministry/Division/Department/Wing/Section
	

	5.
	Office / Postal Address
	

	6.
	Office Location / Room No.
	

	7.
	Office Telephone Number (s)
	

	8.
	Residence Telephone Number (s)
	

	9.
	Office Intercom Number (s) 
	

	10.
	Mobile Number (s)
	

	11.
	Fax Number (s)
	

	12.
	Email Address
	

	13.
	Residence Address
	



